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Exhibitor Bulletin #4 
 
 
Get Ready, Get Set – Chicago!! 
 
Reminder:  you can save money by placing your orders for services now to receive the advance rates. This 
advance rate deadline for Freeman (for carpet and furnishings) is April 4.  All utilities at McCormick Place, the 
advance deadline is March 24.  All of our booths are in the North Building, exhibit hall B1 and section 4 of our 
online floor plan is in hall B2. 
 
Directions to access the online exhibitor manual are below. 
 
Hours of set-up begin Friday, April 18 through Monday, April 21, 8:00am – 5:00pm 
Please check the target floor plan in the online exhibitor manual if you are shipping your product direct to show 
site.  You have been assigned a day and time for your shipment to arrive.  This does not mean you have to 
be there if you don’t want to, your shipment will be unloaded and taken to your booth. 
 
If you are bringing your display in with you, you may come at anytime during the set-up. All booths must be 
ready by 4:00 on Monday, April 21.  Boxes and crates out of the aisles so we can start putting the aisle 
carpet down. 
 
If you wish to purchase the pre-show registration mailing list, please email the registration company at 
trafficmax@compusystems.com.  You will need your password that was sent you to register your exhibitor 
badges and the user name ieee to order the list. 
 
This is a link to download a discount coupon for the airport shuttle from either Chicago airport to your chosen 
hotel.  Mary insert 
 
Our Show Management Office at McCormick Place North will be located in Room N227A and the Kenworthy 
Management staff will be there starting Friday, April 18. 
 
To access the exhibitor manual:  Go to the website, www.ieeet-d.org click on "For Exhibitors Only" then click 
on the link to "Exhibitor Service Manual" then hit continue, then click on Forms and Brochures, this will take 
you to the Table Of Contents of the Exhibitor Manual.  From here you can then go down to MCCORMICK 
PLACE RULES & UTILITY GUIDE to order electricity, go to Shipping for that information, Freeman Order 
Forms for furnishings, carpet, etc.  General Information shows the display regulations so you will not have 
problems on-site. 
 
Looking forward to seeing you in Chicago, travel safe. 
 
Barbara Powell 
Kenworthy Management Inc. 
614-855-7744 




